BOARD OF VARIANCE APPLICATION GUIDE

The Board of Variance is an avenue of appeal for minor variances of certain local government provisions and
regulations in order to relieve hardship. Minor variances can include, but are not limited to, the siting, dimensions
or size of a building or structure. The Board of Variance functions separately from the local government that
established it and has its own authority under the Local Government Act.

Prior to submitting a formal Board of Variance application, you are advised to discuss the proposal with the
Community Planning & Development Department.

Application Requirements:

The following must be submitted with the application:

O Completed application form, signed by the registered owner(s) — see page 3 of this document.

O Application fee & Land Title Search Fee

U Land Title Search (to be completed by Community Planning & Development Department staff)

O A brief description on the appropriate section of the application form stating the purpose of the proposal and
the reasons for the variance(s), and must include the hardship. A letter outlining the stated hardship can also
be submitted;

O The following should be submitted as ‘original’ pdfs, not scanned copies:

e Site survey is encouraged for all applications; however, is required for all additional structures built
without a permit, or for additions to existing structures;

e Asite plan of the proposed development that shows the location of all proposed and existing buildings
and parking layouts, building elevations, trees, landscaped areas and setbacks of adjacent buildings (if
applicable) to indicate the scope of the requested variance(s). The site plan must show a north arrow;

e 1 set of building plan copies reduced to 8 1/2" X 11" (note: must be readable) including all building
elevations. Building elevations must be labeled "north", "south", "east" or "west";

O Photographs of the following areas of the subject property (digital format is acceptable):

e Front elevation including adjacent properties; and
e The area(s) of the requested variance(s).

If an application is found to be incomplete by Community Planning & Development Department staff, it will be
returned to the applicant.

Processing Procedures:

U The applicant submits the completed application to the Community Planning & Development Department;
U The applicant pays the application fee;

U Adjacent homeowners are notified of the variance request details, the date of the Board of Variance meeting,
and information on where to send any correspondence on the matter;

O A staff report is submitted to the Board of Variance for consideration;
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O A copy of the staff report, and the date of the meeting at which the appeal will be heard, and information on
the hearing process is provided by registered mail to the applicant (and their agent(s) if applicable);

U The Board of Variance will hear the application and may approve, approve with subjects, or deny the appeal;
and

U The applicant will be notified by registered mail of the Board’s decision.

This brochure is meant for general guidance only and is not to be regarded as a right to development approval if
the steps indicated are followed. If you have any questions, please contact the Board of Variance Secretary at
604-946-3220 or bov@delta.ca for assistance.

For technical questions, please contact the Community Planning & Development Department at 604-946-3380

or cpd@delta.ca.
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CITY OF DELTA
BOARD OF VARIANCE
APPLICATION FOR APPEAL

COMPLETE ALL SECTIONS OF PAGE ONE AND SUBMIT THIS APPLICATION WITH A SKETCH PLAN SHOWING THE SITE
LAYOUT, LOCATION AND DIMENSIONS OF ALL BUILDINGS, STREETS, AN ARROW INDICATING NORTH, AND THE SUBJECT
OF THE APPEAL. ALL ATTACHMENTS SHOULD NOT EXCEED 8.5” X 11”

PROPERTY (please print)
Civic Address:

Legal Description:

Registered Owner(s):

Mailing Address of Registered Owner(s):

Postal Code: Email address:

Phone: Bus: Res: Other:

Agent (if not registered owner):

Mailing Address:

Postal Code: Email address:

Phone: Bus: Res: Other:

DETAILS OF APPEAL (please print)

Has a Building Permit been applied for? Issued?

Has there been a previous appeal to the Board of Variance onthis property?

If YES provide date:

Bylaw Number under which relaxation is being sought:

Section(s) under which relaxation is being sought (fill all those that apply):

Section - Front Setback from metres to metres
Section - Right Side Setback from metres to metres
Section - Left Side Setback from metres to metres
Section - Rear Setback from metres to metres
Section - Flanking Side Setback from metres to metres
Section - Height from metres to metres
Other

To allow for construction / retention (circle one) of:




DETAILS OF APPEAL CONTINUED (please print)

Hardship:

In the event | do not attend The Board of Variance meeting considering my appeal, | request the Board to deal with my
application in my absence. | have been provided with a copy of Division 6 — Board of Variance of the Local Government
Act and | have read the application requirements and | certify that the information supplied with this application is true and

correct to the best of my knowledge.

Signatures:

Date: Signature of Owner:
Date: Signature of Owner:
Date: Signature of Agent:

OFFICE USE ONLY

CITY CLERK’S OFFICE:

Date of Meeting: Appeal No.:

Decision:

Updated Jan 2018




